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1. Document Scope.
Describe what the document contains, and, where needed, what the document excludes. For example: “This standard provides procedures for determining bacterial contamination in __________.” For some documents it may be beneficial to have a statement like: “It does not include_______.”  Question 2 below is the place to expand on the reason or need for the standard, guideline, technical report or best practice. Please note that this is what will be published as the Scope in the document. 
For further guidance please review the ASB Manual and Style Guide for ASB Standards, Guidelines, Best Practice Recommendations, and Technical Reports 
	





2. Please state what need will be met by this document.
This section should focus on the anticipated outcome of adopting and using the final document. It is appropriate to give some brief background on the current situation in order to explain how the document can be beneficial and if it is filling a gap in the industry.  
	






3. Who are the stakeholders for this document?
List all categories of individuals or groups who are likely to be impacted by this document. 
	





4. Is the proposed work based on an existing source document? If so, provide the owner of the document, the publisher (if any), and, if possible the name and contact of the author. 
Specify the organization, author and. Indicate if the source document is copyrighted. 
	






5. Does the proposed work duplicate or overlap with the published work program of another Standards Development Organization or with any existing published standard/guideline/ best practice recommendation/technical report or similar document? 
Yes             No 
If yes, specify the organization/author and document designation/project title/contact. Also indicate any existing copyright, patent, and publishing history.  (Note: OSAC documents, even those posted on the registry, are not published standards.)
	






6.    Are there any known patents or copyrights related to the document content? 
Yes             No  
If Yes, please provide details: 
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